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(2) Answer each section in separate sheet.
(3) Each section is of 35 marks.

1  Answer in short : (any five) 10
@) List any two DOS command with its purpose.
(@) What do you mean by Operating system ? What is the
purpose of OS ?
(1) What is sentence case in MS Word ?
@av) How do you address a cell in EXCEL ?
(v) Write steps to create folder.
(vi) Give extension of word document file and notepad file.
(vi1) List any four output device.

2  Answer any two from the following : 14
(@) What is computer ? Explain the basic structure of
computer in detail.
(b) Define Desktop. What are the components of Desktop ?
(¢©) Write short note on types of memory in detail.

3 (@) Write a note on printers. 6
OR
(@) Write a note on word processor.
(b) Attempt any one : 5

@) Explain Search and Replace utility in MS Word.
@) What is bullet ? Explain how bullet helps to format
your document.
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(2) Answer each section in separate sheet.

(3) Each section is of 35 marks.

4  Answer in short : (any two) 10
@ Write a note on Internet.

(1) What do you mean by Spreadsheet ? Give advantages
of spreadsheet.

@ii) Differentiate between calculator and computer.

5 Answer any two from the following : 14
@) Explain Filters in EXCEL

@) Explain conditional formatting in EXCEL with giving
example

(1) How can you create chart using EXCEL ? Write steps
to creat chart.

6 (@) Explain any two formula of EXCEL.

(b) Answer the following questions :

@) Define algorithm and flowchart. Also draw and
explain symbols used in flowchart.

@) Write a note on usage of computer.
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